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WELCOME MESSAGE

Bienvenue!

Thank you for your interest in Louisiana’s State Interagency Coordinating Council (La-SICC).
The informatton provided in this packet has been put together to provide members of the SICC
with an overview who makes up the SICC and what SICC’s mission and purpose is. A brief
overview of the lead agency and all agencies working together with the EarlySteps Program to
provide services to Louisiana’s children, aged birth to three is also provided.

The SICC is a Governor appointed Council that strives for a diverse membership that is
representative of Louisiana’s population. The federal regulations, IDEA Part C, require that
members are from state agencies, public and private providers of early intervention services,
member of the state legislature, and parents of children with developmental disabilities. Other
community members may be appointed to the Council by the Governor of Louisiana.

The goal of Louisiana’s SICC is to ensure that families of children with developmental
disabilities have access to the best services Louisiana has to offer. With your help, we will
continue to make a positive difference in the lives of Louisiana’s children.

Thank you for choosing to serve!

Sincerely,

Shanida Mathieu,
Chair
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What is the State Interagency Coordinating Council?

The State Interagency Coordinating Council (SICC) is authorized and required by Public Law 108-446,
the Individuals with Disabilities Education Improvement Act of 2004, Part C, Section 641 and Act 109 of
1998, Chapter 8 of Title 17 of the Louisiana Revised Statuses of 1950, Part Ili, Section 1979. The duties
of the SICC shall include advising and assisting the lead agency in the following:

1.

10.

11.

12.

13.

14.

15.

16.

Developing and implementing the policies and procedures of EarlySteps, Louisiana’s Early
Intervention System.

Achieving the full participation, coordination, and cooperation of all appropriate public agencies
in the state.

Effective implementation of EarlySteps by establishing procedures that include:
» Seeking information from service providers, family service coordinators, parents, and
others about any policies that may impede timely service delivery, and
= Taking steps to ensure that policy problems are identified and resolved.

Provision of appropriate services for children ages birth through two.
To the extent appropriate, assist in resolution of disputes.

Identification of fiscal resources and other support for early intervention services, assign financiai
responsibility to appropriate agencies, and promote interagency agreement.

Preparation of applications and amendments to applications.
Transition of infants and toddlers with special needs to preschool and other appropriate services.

Review the annual report prepared by the lead agency containing information on the status of
EarlySteps.

May advise appropriate agencies in the state with respect 1o the integration of services for infants
and toddlers with special needs and at-risk infants and toddiers and their families.

Monitors grant activities to assure compliance with the intent of legislation.
Review and make recommendations on all expenditures of Part C funds.
Receive and review reports on grant activities.

Create a positive public climate conducive to EarlySteps activities through various public
awareness and legislative activities.

Promote best practices and research.

Serve as a conduit for public opinion regarding all aspecis of EarlySteps.

LOUISIANA STATE INTERAGENCY COORDINATING COUNCIL
New Member Information

4



Mission

The Louisiana State Interagency Coordinating Council (LA-SICC) works in collaboration with the Louisiana Office
for Citizens with Developmental Disabilities, in an advisory capacity, to design and oversee the implementation of a
family-centered, community-based, comprehensive, interagency system for infants and toddlers (birth through two
years of age) who are eligible for Early Steps and their families. Our goal is to advise and assist the Louisiana
Department of Health (LDH), as the Lead Agency, in the monitoring and evaluation of this system to ensure that
families are supported and the potential of each child is maximized.

Goal

The goal of the SICC is to foster and strengthen interagency collaboration and coordination between participating
state agencies, public, and private early intervention service providers, and families by increasing opportunities for
interagency collaboration and coordination, networking, information sharing, and public input. The successful
implementation of EarlySteps depends upon a strong commitment of the SICC members.

Purpose

Our purpose is to advise and assist LDH in the performance of its responsibilities as the Lead Agency, particularly
in regard to the following:

s Identification of the sources of fiscal and other support for early intervention services
s Assignment of financial responsibility to the appropriate agency
s  Promotion of interagency agreements

LA-SICC also advises and assists LDH in the preparation of applications, the transition of infants and toddlers to
preschool or other appropriate services, and the preparation and submission of an annual report to the governor. We
also update federal authorities on the status of Early Steps: Louisiana’s Early Intervention System.

What agencies are represented in the SICC?

Louisiana State Legislature
*  Department of Children and Family Services

State Agencies »  Foster Care
®  Louisiana Department of Education {LDOE)
% Homeless Children and Youth Providers (Public and Private)
» Head Start Agency
»  Preschool Parent of Children with Disabilities
®  Louisiana Department of Health (LDH) Agency Representatives
»  Medicaid ®  Personnel Preparation
» Office of Behavioral Health (OBH)
» Office for Citizens with *  [nsurance Agency
Developmental Disabilities
(OCDD) *  Developmental Disabilities Council

» Office of Public Health {OPH)
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BYLAWS

State Interagency Coordinating Council

ARTICLEI
NAME AND SCOPE

The name of this body shall be the State Interagency Coordinating Council (hereinafter referred to as
“The Council”}. Its territories shall include all of the state of Louisiana. The population to whom it is
dedicated shall be infants and toddlers with special needs and their families. Infants and toddlers shall be
defined as children from birth through age two inclusive. Lead Agency shall be defined as the agency
designated by the Governor as responsible for the administration of the Part C of IDEA in Louisiana.

ARTICLEII
DUTIES OF THE COUNCIL

Section 1: The goal of the Council shall be to work with the Lead Agency and the Regional
Interagency Coordinating Councils in the implementation of Part C of IDEA (Individuals with
Disabilities Education Improvement Act of 2004) within the scope of coverage indicated in
ARTICLE 1.

Section 2: The duties of the Council shall be to:

a. To advise and assist the Lead Agency in the performance of the responsibilities under this Part,
particularly the identification of the sources of fiscal and other support for early intervention
services, assignment of financial responsibility to the appropriate agency, and the promotion of
interagency agreements;

b. To advise and assist the Lead Agency in the preparation of applications and amendments thereto;

c. To advise and assist the Lead Agency regarding the transition of toddlers with special needs to
preschool and other appropriate services;

d. To advise and assist the State Educational Agency regarding the transition of toddlers with
special needs to preschool and other appropriate services;

e. To advise and assist the Lead Agency in reviewing and making recommendations on all
expenditures of Part C funds;

f.  To the extent appropriate, advise and assist the Lead Agency in the resolution of disputes;
g. To advise and assist the Lead Agency in facilitating the functioning of Regional Councils;

h. To advise and assist the Lead Agency in the implementation of Part C by establishing procedures
that include: seeking information from service providers, family service coordinators, parents
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and others about any Federal, State, or local policies that may impede timely service delivery;
and, taking steps to ensure that policy problems are identified and resolved;

To advise and assist the Lead Agency in developing and implementing policies and procedures of
Part C;

To prepare and submit an annual report to the Governor and to the United States Secretary of
Education on the status of early intervention programs for infants and toddlers with special needs
and their families operated within the state of Louisiana. The council may elect to review the
annual report prepared by the Lead Agency on the status of Part C in Louisiana and submit it to
the Governor and to the United States Secretary of Education.

The council may advise appropriate agencies with respect to the integration of services for infants
and toddlers with special needs and at risk infants and toddlers and their families, regardless of
whether at risk infants and toddlers are eligible for services.

ARTICLE III
MEMBERSHIP OF THE COUNCIL

Section 1: The Council shall be appointed by the Governor. In making appointments to the Council,
the Governor shall ensure that the membership of the Council reasonably represents the population of
the State. The Governor shall designate a member of the Council to serve as chairperson of the
Council. Any member of the Council, who is a representative of the Lead Agency, may not serve as
the chairperson of the Council.

Section 2: COMPOSITION

The Council shall be composed of:

a,

Parents-Not less than twenty percent of the members shall be parents of infants or toddlers with
developmental disabilities or children with disabilities aged twelve or younger, with knowledge of,
or experience with, programs for infants and toddlers with developmental disabilities. Not less
than one such member shall be a parent of an infant or toddler with a disability or a child with a
disability aged six or younger.

Service Providers- Not less than twenty percent of the members shall be public or private
providers of early intervention services.

. State Legislature- Not less than one member shall be from the Louisiana state Legislature.

Personnel preparation-Not less than one member shall be involved in personnel preparation.

. Agency for early intervention services- Not less than one member shall be from each of the State

agencies involved in the provision of, or payment for, early intervention services to infants and
toddlers with developmental disabilities and their families and shall have sufficient authority to
engage in policy planning and implementation on behalf of such agencies;
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f. Agency for preschool services-Not less than one member shall be from the state educational
agency responsible for preschool services to children with developmental disabilities and shall
have sufficient authority to engage in policy planning and implementation on behalf of such
agency.

g. State Medicaid Agency- Not less than one member shall be from the agency responsible for the
state Medicaid and CHIP programs.

h. Head Start Agency-Not less than one member shall be from a Head Start or Early Head Start
agency or program.

i. Child Care Agency- Not less than one member shall be from a State agency responsible for child
care.

J- Agency for Health Insurance-Not less than one member shall be from the agency responsible for
the State regulation of private health insurance;

k. Office of the coordination of education of Homeless Children and Youth- Not less than one
member shall be a representative designated by the Office for the Education of Homeless Children
and Youth.

I. State Foster Care Representative- Not {ess than one member shall be a representative from the
State child welfare agency responsible for foster care;

m. Mental Health Agency-Not less than one member shall be a representative from the State agency
responsible for children’s mental health;

n. Other members as selected by the Governor's Office including a representative from
the Governor’s Office of Indian Affairs or from a federally or state recognized tribe.

ARTICLE 1V
COUNCIL OFFICERS

Section 1: Officers shall be designated as Chairperson, Vice-Chairperson (whenever possible,
should be a Parent Representative), Secretary, Parliamentarian, and Parent at Large.

Section 2:  Vice-Chairperson, Secretary, Parliamentarian, and Parent at Large shall be elected by
nomination and majority vote of the membership of the Council. The Chairperson is appointed by the
Governor.

Section 3: Terms of office for the officers of the Council shall be for two years. Election of
Vice-Chairperson, Secretary, Parliamentarian and Parent at Large shall be held at the first quarterly
meeting in odd numbered calendar years. The Chairperson shall serve at the pleasure of the
Governor. Special Elections will be held at the Council Meeting at which the Council is informed of
a vacancy of an Officer. Officers will assume their duties immediately.
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Section 4: In the event of the Chairperson’s absence, the Vice Chairperson will step in to fulfill the
duties of the Chairperson.

Section 5: A nominating committee shall be appointed by the chairperson at the third quarter
Council meeting prior to the council's election year. The committee shall provide notice in writing of
its nominees to all council members at least 21 days in advance of the January meeting. Additional
nominations may be made from the floor.

Section 6: The Executive Committee of the Council shall be comprised of the Council officers and
Chairpersons from each of the SICC committees. Each standing committee receives one vote on the
SICC Executive Committee. The Vice-Chair of the standing committee may attend and vote in the
absence of the Chair. A Lead Agency Representative shall be present at the Executive Committee
meetings.

ARTICLE Y
MEETINGS

Section 1: The council shall meet at least quarterly and in such places as it deems necessary.
Whenever possible, the Council meetings should be held on the second week of the months of
January, April, July and October. The meetings shall be publicly announced and to the extent
appropriate, open, and accessible to the general public.

Section 2: A quorum of the Council shall be defined as a simple majority. Proxies that are present in
lieu of a council member will be counted in the quorum.

Section 3:  All proceedings of the Council will be conducted in accordance with the Louisiana Open
Meeting Laws. A record of the proceedings will be maintained by the Council’s Executive Director.

Section 4: No Member of the Council shall cast a vote on any matter which would provide direct
financial benefit to that member or otherwise give the appearance of a conflict of interest.

Section 5: Robert's Rules of Order shall govern the conduct of business in all cases in which they
are applicable and not in conflict with the by-laws.

ARTICLE VI
S1CC COMMITTEES

Section 1:  The council will have standing committees that will address the needs of the council as
determined by the State Interagency Coordinating Council (SICC). The Chairs and Vice Chairs of the
standing committees shall be elected by the committee members. Task Forces will be convened
according to need and the chair of the Task Force will be appointed by the Chair of the Council.

Section 2: The role of the Council Committees is to provide advice and assistance to the Council
regarding the development and implementation of Louisiana’s Early Intervention System by making
recommendations that are endorsed and approved by the Council and submitted to the Lead Agency
for their consideration.

LOUISIANA STATE INTERAGENCY COORDINATING COUNCIH
New Member Information

9



Section 3: Council Committees shall meet quarterly in the morning hours preceding the Council
meeting during the second week of the months of January, April, July and October, whenever
possible. Additional meetings may be called by the Chairperson, Vice-Chairperson, or by a third of
the Committee membership.

Section 4: A quorum of the Committees shall be defined as a simple majority of voting members. A
committee member becomes a voting member upon appointment by the Executive Committee.

Section 5:  Committee membership (excluding Executive Committee) shall consist of representatives
from each of the following stakeholder groups: SICC Member; OCDD Staff; Family/Parent; State
Agency Representative; Regional Coordinator; Community Outreach Specialist; Independent
Provider, Agency Provider; Family Service Coordinator; System Point of Entry; Local Education
Agency; University/Institute of Higher Education; Early Head Start/Head Start; Early
Childhood/Regular Education; and other members as determined by the Committee Chairperson or
Vice-Chairperson.

Section 6: Interested individuals must complete an application to be considered for membership on a
Committee. The Executive Committee will make all committee appointments.

Section 7:  All proceedings of the Committees will be conducted in accordance with the Louisiana
Open Meeting Laws. A record of the proceedings wili be maintained by the SICC Executive
Director.

Section 8: Committee members do not have a vote on matters brought before the Council unless
they are a designated member of the Council. Only State Interagency Coordinating Council (SICC)
members are allowed to vote on matters brought before the Council at the SICC meetings.

Section 9:  Council members are required to be a member of a Standing Council Committee.

ARTICLE VII
USE OF FUNDS BY THE COUNCIL

The fiscal year shall begin July 1 and end June 30. Subject to the approval of the Governor, the Council
may prepare and approve a budget using funds under this Part to:

a.

Conduct hearings and forums, to reimburse members of the Council for reasonable and necessary
expenses for attending Council meetings and performing Council duties,

Reimbursing child care for parent representatives,

Pay compensation to a member of the council if the member is not employed or must forfeit wages
from other employment when performing official council business,

Reimburse travel expenses for Council committee chairs or vice chairs when performing Council
business related to their committee when other resources are not available. The chair or vice chair
will be reimbursed according to Louisiana’s travel policy (PPM 49) related to members of Boards and
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Commissions. The Executive Committee will approve the chair or vice chair for Council
reimbursement for this purpose.

The Council shall use funds under this Part to hire an executive director who shall be responsible to and
report directly to the council and the Governor or his designee to carry out its functions under this

Part. The executive director shall be hired as an unclassified employee of the Office of the

Governor. The cost of maintaining the functions of the executive director and council shall be specified
by an interagency agreement between the Lead Agency and the Office of the Governor. The council may
also use funds under this Part to obtain the services of other such professional, technical, and clerical
personnel as may be necessary to carry out its functions under this Part.

ARTICLE VIII
AMENDMENTS

These By-Laws may be amended by a two-thirds vote of the members present. Proposed changes shall be
presented by two weeks advance written notice to the Council prior to the vote at the Council Meeting. If
passed, the changes to the By-Laws are effective immediately.
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10.

11.

12.

13.

14.

SICC Responsibilities

Advise and assist the lead agency in developing and implementing the policies and procedures of
EarlySteps: Louisiana’s Early Intervention System.

Assist the Lead Agency in achieving the full participation, coordination, and cooperation of all
appropriate public agencies in the State.

Assist the lead agency in the effective implementation of EarlySteps by establishing procedures
that include

¢ Seeking information from service providers, family service coordinators, parents, and
others about any policies that may impede timely service delivery

¢ Taking steps to ensure that policy problems are identified and resolved.

Adpvise and assist the Lead Agency regarding the provision of appropriate services for children
ages birth through two.

To the extent appropriate, assist the lead agency in the resolution of disputes.
Advise and assist the lead agency in the identification of financial resources and other support for
early intervention services; assign financial responsibility to appropriate agencies; and promote

the interagency agreement.

Adpvise and assist the Lead Agency in the preparation of applications and amendments to
applications.

Advise and assist the Lead Agency regarding the transition of infants and toddlers with special
needs to preschool and other appropriate services,

Review the annual report prepared by the Lead Agency containing information on the status of
EarlySteps.

May advise appropriate agencies in the state with respect to the integration of services for infants
and toddlers with special needs and at-risk infants and toddlers and their families.

Monitors grant activities to assure compliance with the intent of the legislation.
Review and make recommendations on all expenditures of Part C funds.
Receive and review reports on grant activities.

Create a positive public climate conducive to EarlySteps activities through various public
awareness and legislative activities.

LOUISIANA STATE INTERAGENCY COORDINATING COUNCIL
New Member Information

12



15. Promote best practices and research,

16. Serve as a conduit for public opinion regarding all aspects of EarlySteps.

Overall Responsibilities of Members

To support the mission and philosophy of EarlySteps.

To promote the interagency agreements serving infants and toddlers with special needs and their
families.

To maintain a commitment to represent the interests of children with special needs and their
families.

To conduct oneself as a “special state employee” upholding the laws and values of the state of
Louisiana, work to promote public trust, and be sure to avoid the appearance of conflict of
interest (i.e. using your appointment for personal gain or the benefit of any agency or person with
which you may be affiliated).

SICC Members — Do’s and Don’ts

Please do:

Attend scheduled meetings and events. If you are unable to attend, please call or email the
Executive Director in advance.

Become an active member of at least one committee. The SICC’s planning, policy development,
and advisory work is done primarily through its committees.

Familiarize yourself with the Federal and State statutes, the Part C State Application, the State
Performance Plan (SPP), the SICC By-Laws, and other major decuments and publications.

Review and comment on disseminated materials, position statements, etc. as requested; share
your perspective on issues discussed at SICC or Committee meetings.

Make reference to and promote SICC positions when meeting with other groups.

Keep the SICC leadership and/or Executive Director informed of ideas, information, and/or
concerns. Always check if you are in doubt about any issues.

Share information relevant to early intervention services and infants and toddlers with special
needs with the SICC staff and other members and bring information from other groups and
committees you may serve on to the SICC.

Contact state and federal legislators — AS REQUESTED - and provide information on matters
pertaining to early intervention services and needs of eligible children and families. [**Note:
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Political contact is not expected of members if it is inconsistent with the law, their work, or
their personal views. As a member of a board or commission, you ARE NOT allowed to
lobby! You may contact legislators to provide information ONLY.]

* Volunteer to represent the SICC on related committees, task forces, advisory groups, or speak at
conferences, legislative hearings, and the like. Share these interests with the SICC.

¢ Advise the Executive Director of any changes in your mailing address, phone, fax, or email
address. Let the Executive Director know if you have any questions or if she can assist you in any
way.

o Get to know the other SICC members.

Please Don’t:
* Represent the SICC or a SICC position unless you are authorized to do so and are fully informed.

*  Assume the SICC will pay for various things without checking in advance.

s Use your position on the SICC to seek funding for any agency or project in which you have a
financial or partisan interest.

¢ Neglect this important role you have been appointed to fulfili.

Time Commitment

*  Minimum ranges from 20-40 hours per year.

e SICC Meetings - Four quarterly meeting are held on the second Thursday of January, April, July,
and October. Meetings begin at 1:00 p.m. and usually last about 2 hours.

¢ Committee meetings are held on the same days as SICC meetings from 9:00/9:30 am -
11:30/12:00 pm. Committee meetings are also held on an as needed basis and are usually
scheduled at times convenient for the committee members. Some committee meetings are held
monthly, some are held every other month, and some are held quarterly. Most committee
meetings are held in Baton Rouge.

Training for New Members

* Formal SICC New Member Orientation will be held annually, date will be determined by
membership changes.

¢ Orientation manuals are provided for each new member.

¢ Consultation with the Executive Director is available.

[LOUISIANA STATE INTERAGENCY COORDINATING COUNCIL
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e Other training opportunities are available to SICC members, i.e. Part C meetings sponsored by
National Early Childhood Technical Assistance Center (NECTAC), Division of Early Childhood
of the Council for Exceptional Children (DEC) Conferences, etc.

Length of Service: SICC members serve at the pleasure of the Governor.

What are the Roles of the SICC?

The SICC assumes three major roles:

ADVISOR: The SICC is responsible for advising the Lead Agency, the Governor, the state legislature,
and other participating state agencies on issues relating to the development of a coordinated system of
early intervention services for infants and toddlers with special needs and their families. The Federal law
defines the SICC membership and the program giving it a unique view of the “service system”. The SICC
uses its special vantage point to be recognized as a source of information for key decision makers in the
state.

NEGOTIATOR: The SICC works as an advocate to encourage a particular course of action taken by the
state. The overall responsibility to assess the service system, as it exists in the state as well as the
cultivation of interagency coordination, puts the SICC in a position to be effective in making changes in
how services are provided in the state. With agency, provider, and consumer representatives on the SICC,
communication can more easily be effected; gaps between agencies can hopefully be bridged.

CAPACITY BUILDER: The SICC enhances the ability of the system to address actual service needs.
The SICC works to increase the quality and quantity of desired supports and services from the public and
private sectors, to ensure that all eligible children and families will be provided with early intervention
services.
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SAMPLE AGENDA

State Interagency Coordinating Council

I. Call to Order/ Welcome and Introductions
II. Action Items
a. Review and Approval of October 11, 2018 minutes
b. Reports
i. Chairperson — Shanida Mathieu (Chair)
ii. Executive Director—Melanie Washington
iii. Lead Agency Report—Brenda Sharp

o State Systemic Improvement Plan Update
¢ Family Cost Participation Report
¢ Annual Performance Report

iv. Regional ICC Reports

III. SSIP Committee Reports:
a. Family Assessment Workgroup
b. Service Delivery Supports Family Priorities
¢. Team-based Practice Supports

IV. Other Business:
a. Orientation
b. Bylaw discussion

V. Public Comments

V1. Adjournment
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Composition of the SICC:

The composition of the SICC is outlined in the By-Laws (see Article III, Section 2).

Membership Category: Parents (A)

Charles “Mike” Billings Phone: (225)456-1221
943 Birmingham Drive Email: mikeinredstick & yahoo,com
Baton Rouge, LA 70819

Angela Lorio Phone: (225)723-7193
11850 Wentling Ave. #A8 Email: Ajglorio@ gmail.com
Baton Rouge, LA 70815

Shanida J. Mathieu Phone: (504)888-0111

3021 Robert Street Email: nidajmath@gmail.com

New Orleans, La 70125

Michelle Roberie Phone: (504)496-1835

1901 Idaho Ave. Email: michelle_roberie@yahoo.com

Kenner, LA 70062

Membership Category: Service Providers (B

Joy Pennington Phone: (225)315-8163
6658 Millstone Avenue Email: joyip.sla@gmail.com
Baton Rouge, LA 70808

Ann K. Phillips Phone: (225)305-3540
1984 Wooddale Boulevard Email: eannphillips @yahoo.com

Baton Rouge, LA 70806

Membership Category: State Legislature (C)

Rep. Patricia H. Smith Phone: (225)342-7106
State Legislature Email: smithp@legis.gov
5515 Riverbend Boulevard

Baton Rouge, LA 70820

Membership and Committees
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Membership Category: Personnel Preparation (D)

Colleen Klein-Ezell Phone: (985)549-5279
43375 Klein Road Email: colleen.klein-Ezell @selu.edu
Hammond, LA 70403

Membership Category: Early Intervention Agency (E)

Fiona C. Ritchey Phone: (504)568-2878
1820 Kerlerec St. Email: Fiona.ritchey @la.gov

New Orleans, LA 70116

Brenda B. Sharp Phone: (225)342-0095
1138 Ashland Drive Email: Brenda.sharp@la.gov
Baton Rouge, LA 70806

Membership Category: Agency Representatives

Rebecca DeLaSalle Phone: (225)219-9433
Insurance Agency (j) Email: rdelasalle @Idi.la.gov
5513 Bluewater Drive

Baton Rouge, LA 70817

Anna “Kaye” Eichler Phone: (225)342-3647
Preschool/Child Care Agency (E&I) Email; Kaye.Eichler@la.gov

P. 0. Box 1077

New Roads, LA 70760

Sandee Winchell Phone: (225)342-6804
Developmental Disability Council Email: sandee winchell@la.gov
15246 Woodmoss Drive

Baton Rouge, 70816

Membership Category: State Agency Representative

Tracy Barker Phone: (225) 342-8156
Medicaid (g) Email: Tracy.barker2@la.gov

P.0O. Box 91030 Bin 24
Baton Rouge, LA 70821

Jennifer Hannon Phone: (225)342-3931

Mental Health (m) Email: Jennifer.hannon@la.gov
628 N. 4th Street

Baton Rouge, LA 70802
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Antiqua Hunter

OPH - Homeless Children (k)
1201 N. Third Street

Baton Rouge, LA 70802

Charmaine J. Magee
DCEFS - Foster Care (1)
14451 Summerset Drive
Gonzales, LA 70737

Kahree A. Wahid
LDOE - Head Start
1608 Weems Avenue
LeCompte, LA 71346

Marc F. Garnier
57938 Belaire Street
Plaquemine, LA 70764

Soundra T. Johnson
13719 Bayswater Drive
Baton Rouge, LA 70810

Bambi Polotzola
175 Hwy 743
Opelousas, LA 70570

Mary E. “Libbie” Sonnier-Netto

One Galleria Blvd, Ste 903
Metairie, LA 70001

Email:

Phone:

Email:

Phone:
Email:

Phone: (225)219-0205
antigua.hunter@la.gov

(225)342-3486
Charmaine.Jarvis-Magee.dcfs@la.gov

(225)219-1691
Kahree.Wahid@la.gov

Membership Category: At-Large

Phone:
Email:

Phone:
Email:

Phone:
Email:

Email:

(504)667-4521
GarnierM @aetna.com

(225)231-2490
soundrajt@gmail.com

(225)219-7547
Bambi.polotzola@la.gov

Phone: {504)840-9786
Libbie @cdl.org

EarlySteps Central Office Staff

Name Title

Brenda Sharp Program Manager

Toni Ledet Asst. Program Manager
Valarie Laday Training Coordinator
Leona White Provider Specialist

Email Phone
Brenda.sharp@la.gov (225)342-0095
Toni.ledet@la.gov (225)
Valarie.laday@]a.gov (225)342-5715
Leona.white@la.gov (504)620-2208
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Current Standing Committees of the SICC

The SICC has standing commiittees to address the needs of the council as determined by the SICC. The
role of the council committees is to provide advice and assistance to the Council regarding the
development and implementation of Louisiana’s Early Intervention System by making recommendations
that are endorsed and approved by the Council and submitted to the Lead Agency for their consideration.
The committees were re-formed in 2017 to address the current needs of the EarlySteps State Systemic
Improvement Plan (SSIP). The committees meet quarterly.

Family Assessment Committee

Mary Hockless (co-chair) Ariana Alexander Kelli Kent
Monica Stampley (co-chair) Terri Coombs Nina Seneca
Valarie Laday Tomorrow Fondal Sandee Winchell
Joyce Ridgeway Tracy Crump Kahree Wahid
Helen Monic Kelli Morgan Bambi Polotzola
Lisa Pierron Chardell Young

This committee was formulated to establish the process that identifies and supports family concerns,
priorities, and resources needed to address their child’s development resulting in functional Individual
Family Service Plan (IFSP) ouicomes.

Team-Based Practice Supports

Tim Butler (Chair) Chrissy Kraemer Jen Walle
Steve Ivey Ashley Casteel Joanna Cottrell
China Guillory Holly Bell Tracy Barker
Kelly McGehee Anthony Stafford Ann Phillips

This committee was formulated to develop and implement a team-based approach where early
interventionist and families collaborate with each other to address the family CPRs.

Service Delivery Supports Family Priorities

Marc Garnier {co-chair) Tedra Landreaux Nicole Meyers
Shanida Mathieu {co-chair) Rebecca Walker Sonya Heisser
April Hearron Annette Fruge’ Valencia Allen
Monica Dowden Dianne Pitts Donna Talley
Penny Thibodaux Torrie Keller Jiil Broussard

Service Delivery supports Family Priorities such that early interventionists address IFSP outcomes using
intervention strategies where both the child and family are actively engaged and focused on familiar,
everyday routines and activities.
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SICC Executive Committee

Shanida Mathieu Mike Billings Mary Hockless
Angela Lorio Michelle Roberie Brenda Sharp
Bambi Polotzola Tracy Barker

The Executive Committee provides leadership for the SICC and Lead Agency. The duties include
overseeing the activities of the Executive Director, appointing other committee members, appointing task
forces as needed, planning SICC quarterly meeting agendas, and overseeing the business of the SICC,
handling special requests/concems as related to EarlySteps, and certify the Annual Performance Report.

Nominating Committee

Shanida Mathieu Tracey Barker Sandee Winchell

The Nominating committee meets to decide on a slate of officers to present to the full State Interagency
Coordinating Council. The nominating committee is selected by the SICC Chairperson and is made up of
current Council members.
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MEMBER AGENCY DESCRIPTIONS

Louisiana State Legislature

The legislative branch includes the legislature, which is comprised of the House of Representatives with a
limit of 105 members and the Senate with 39 members. Additionally, officers and employees of the two
houses and other officers and agencies are responsible to the legislature. Legislators are elected for four-
year terms.

State Agencies

Louisiana Department of Education - Early Childhood Education

Louisiana’s legislature passed the Early Childhood Care and Education Act of 2012. This legislation
seeks to have all children in publicly-funded birth to age five programs on track for success in school.
The Board of Elementary and Secondary Education (BESE) is charged with unifying publicly funded
preschool, Head Start and child care programs into a statewide early childhood network and to empower
families by ensuring easy access to high-quality early learning options for their children.

Louisiana Departiment of Education — Head Start Collaboration Office

The Louistana Head Start State Collaboration Office (LAHSSCO) is located in the Louisiana Department
of Education. LAHSSCO provides a comprehensive, family-focused child development program that
offers education, health, parental involvement, and social services for low-income familics and their
children.

Louisiana Department of Education - Coordination of Education of Homeless Children and Youth

The Louisiana Department of Education (LDOE) - Education for Homeless Children and Youths Program
is a grant authorized under Title VII, Subtitle B of the McKinney-Vento Homeless Assistance Act as
amended in ESEA, Title X, Part C, to fund subgrants to local education agencies (LEAs) to provide
services and supports for students who are experiencing homelessness.

Department of Family and Children Services — Foster Care

DCFS is working to keep children safe, helping individuals and families become self-sufficient, and
providing safe refuge during disasters. Foster Care is a protective service provided to children in custody
of the Department of Children and Family Services. It provides substitute, temporary care (e.g., foster
family home, residential care facility, etc.) for a planned period of time when a child must be separated
from his or her own parents or relatives.

Louisiana Department of Health — Office of Behavioral Health/Mental Health

The Office of Behavioral Health (OBH) manages and delivers the services and supports necessary to
improve the quality of life for citizens with mental illness and addictive disorders. The agency acts as
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monitors and subject matter consultants for the children’s Coordinated System of Care program and the
Medicaid Healthy Louistana managed care plans, which manage behavioral health services. OBH also
delivers direct care through hospitalization and has oversight of behavioral health community-based
treatment programs through the human services districts and authorities. Services are provided for
Medicaid and non-Medicaid eligible populations.

Leouisiana Department of Health — Office of Public Health/Early Intervention

The mission of the Department of Health (LDH) Office of Public Health (OPH) is to protect and promote
the health and wellness of all individuals and communities in Louisiana. We accomplish this through
education, promotion of healthy lifestyles, preventing disease and injury, enforcing regulations that
protect the environment, sharing vital information and assuring preventive services to uninsured and
underserved individuals and families.

Louisiana Medicaid

Medicaid provides medical benefits to Jow-income individuals and families. Although the federal
government establishes the general rules for Medicaid, specific requirements are established by each
state. In Louisiana, over a million residents receive health care coverage through Medicaid, most of who
are children under 19. The Louisiana Medicaid Program operates within the Louisiana Department of
Health.

Agency Representatives

Louisiana Department of Insurance

The Louisiana Department of Insurance (LDI) works diligently to balance the needs of insurance
consumers with the insurance industry’s need to run a competitive business. As a regulator, the LDI
enforces the laws that provide a fair and stable marketplace with transparent rules so one insurer does not
have an unfair competitive advantage over other insurers. The LDI aiso works to make certain that
insurers comply with all the laws in place to protect policyholders. Louisiana is part of the U.S. insurance
regulatory framework which is a highly coordinated state-based national system designed to protect
policyholders and to serve the greater public interest through the effective regulation of the U.S. insurance
marketplace.

Louisiana Developmental Disabilities Council

The Louisiana Developmental Disabilities Council is made up of people from every region of the state
who are appointed by the Governor to develop and implement a five year plan to address needed changes
in the service delivery system for persons with developmental disabilities. Membership includes persons
with developmental disabilities, parents, advocates, and representatives from public and private agencies.

Parent Members

The Federal and State legislation require that at least 20% of the SICC members be parents of children
with disabilities, ages birth through twelve. Parents bring the following contributions to the SICC:
¢ Personal experience with disability and early intervention programs;
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* A link to the larger statewide disability community to facilitate the exchange of information and
resources;

¢ Alink to the larger group of parents through their personal activities with parent organizations,
support groups, and other advocacy groups;

e Direct grassroots response to proposed programs and policies as they are discussed and
developed;

* A constant reminder to the SICC of its overriding responsibility to the real and important needs of
children with special needs and their families.

Public/Private Service Providers

Local providers’ perspectives on the implementation of EarlySteps can help to clarify the SICC’s effort to
establish a system, which is workable while at the same time promoting the attention to the needs of
children and families. These individuals and others knowledgeable about children with disabilities bring
to the SICC a unique perspective on the issues involving infants and toddlers with special needs and help
develop creative ideas for innovations and improvements to the system. They bring their own view of the
public and private service systems and can bring about coordination with other groups in the field of early
intervention.
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What is Early Intervention?
How to Explain Early Intervention Services

Early intervention is the process of providing services, education and support to young children who are
deemed to have an established condition, those who are evaluated and deemed to have a diagnosed
physical or mental condition (with a high probability of resulting in a developmental delay), an existing
delay or a child who is *at-risk of developing a delay or special need that may affect their development or
impede their education. The purpose of early intervention is to lessen the effects of the disability or delay.
Services are designed to identify and meet a child's needs in five developmental areas, including: physical
development, cognitive development, communication, social or emotional development, and adaptive
development,

Early intervention programs and services may occur in a variety of settings, with a heavy emphasis on
natural environments. These programs and/or services are proven to be most effective when started as
soon as the delay or disability is identified.

earlySteps”

louislana”™s casly Intervention system

EarlySteps is a federal program that provides a comprehensive system of coordinated early intervention
supports and services to families of infants and toddlers with disabilities. The requirements for the
program are outlined in the legislation of Part C of the Individuals with Disabilities Education
Improvement Act of 2004, otherwise known as IDEA. Early Steps is an interagency effort administered
through the Louisiana Department of Health (LDH), Office for Citizens with Developmental Disabilities
(OCDD) in conjunction with LA-SICC.

EarlySteps provides services to families with infants and toddlers aged birth to three years (36 months)
who have a medical condition likely to result in a developmental delay, or who have developmental
delays. Children with delays in cognitive, motor, vision, hearing, communication, social-emotional or
adaptive development may be eligible for services. EarlySteps services are designed to improve the
family's capacity to enhance their child's development. These services are provided in the child's natural
environment, such as the child's home, child care or any other community setting typical for children aged
birth to 3 years (36 months).

Experience has shown that families with young children with special needs frequently require a range of
services which cannot be provided entirely by a single agency. Intervening with coordinated health,
social, and educational services during the first three years of life increases developmental and
educational gains for the child, improves family function, and reduces the costs of special care later in
life. For more EarlySteps information, go to: http://www.ldh.la.gov/index.cfm/page/139
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EarlySteps Regional Offices

Nine regional coordinators are responsible for training, technical assistance, provider and referral source
outreach, providing leadership at the regional level to support the State Systemic Improvement Plan
(SSIP), and enrollment and handling problems and complaints, etc. Regional coordinators are housed in
LDH Human Services District/Authority offices, OCDD regional resource center offices, or in other state
agency offices.

Each Region within the state has an Interagency Coordinating Council (RICC). The regional coordinators
are responsible for coordinating the RICC activities and meetings with regional providers, families, and
other stakeholders. The RICCs are a major communication source at the local/regional level for
EarlySteps information and early childhood activities in general. Parents, guardians, caregivers, providers,
stakeholders, and all interested parties are encouraged to attend RICC meetings to stay current with the
latest information and provide valuable feedback.
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List of Commonly Used Terms & Acronyms

APR - Annual Performance Report

Arc — Association for Retarded Citizens

ASQ — Ages and Stages Questionnaire

BDI - Battelle Developmental Inventory

CC - Children’s Choice Waiver

COS ~ Community Outreach Specialist

CPR - Concerns, Priorities, Resources

CQI - Continuous Quality Improvement

CSPD - Comprehensive System of Personnel Development
DD — Developmental Disabilities

DDC - Developmental Disabilities Council

DEC - Division of Early Childhood

EarlySteps — Louisiana’s Early Intervention System

EI - Early Intervention

FCP - Family Cost Participation

FHF — Families Helping Families

FPL - Federal Poverty Level

FSC - Family Service Coordination/Family Support Coordination
GODA - Governor’s Office of Disability Affairs

ICC - Interagency Coordinating Council

IDEA - Individuals with Disabilities Education Act

IEP - Individual Education Plan

IFSP — Individualized Family Service Plan

LACHIP - Louisiana Child Health Insurance Program

LA4 — 4 Year Old Pre-K Program

LDH - Louisiana Department of Health

LDE/LDOE - Louisiana Department of Education

LEA — Local Education Agency

LRS - Louisiana Rehabilitation Services

MCH - Maternal Child Health

MFP - Minimum Foundation Program funds (Money Follows Person)
OBH - Office of Behavioral Health

OCDD - Office for Citizens with Developmental Disabilities
OPH - Office of Public Health

OSEP - Office of Special Education Programs

RICC - Regional Interagency Coordinating Council

SEA - State Education Agency

SICC - State Interagency Coordinating Council

SPOE - System Point of Entry

SPP - State Performance Plan

SSIP - State Systemic Improvement Plan

TANF — Temporary Assistance to Needy Families

WIC — Women's, Infants, and Children Supplemental Food Program
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State Interagency Coordinating Council
2019 Meeting Schedule

SICC Executive Committee Meetings

Thursday, December 13, 2018 (10:00 — 12 pm)
Thursday, March 14, 2019 (10:00 am - 12 pm)
Thursday, May 9, 2019 (10:00 am — 12 pm)
Thursday, Septernber 12, 2019 (10:00 am — 12 pm)
**All Executive Committee Meetings will be held in:

State Capitol Annex, Suite 136 Conference Room

SICC Quarterly Committee (Work Group) Meetings

January 10, 2019 (9:00 - 11:30): 1-100 Louisiana Purchase Room, 1-141 Colorado Rm, 1-142 Montana
Rm

April 11, 2019 (9:00 - 11:30) 1-136A T. Jefferson Rm A, 1-136B T. Jefferson Rm B, 1-141 Colorado
Rm

July 11,2019 (9:00 - 11:30) 1-136A T. Jefferson Rm A, 1-136B T. Jefferson Rm B, 1-141 Colorado Rm

October 10, 2019 (9:00 - 11:30) 1-136A T. Jefferson Rm A, 1-136B T. Jefferson Rm B, 1-141 Colorado
Rm

SICC Quarterly Meeting

January 10, 2019 (1:00pm - 3:00pm) — Louisiana Purchase Rm
April 11, 2019 (1:00pm - 3:00pm) — Thomas Jefferson A/B
July 11, 2019 (1:00pm — 3:00pm) — Thomas Jefferson Rm A/B

October 10, 2019 (1:00pm — 3:00pm) — Thomas Jefferson Rm
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SICC Office Information

Mailing Address/Phone/Email

Office of the Governor

Louisiana State Interagency Coordinating Council for EarlySteps
P.O. Box 94004

Baton Rouge, LA 70804

Phone (225)219-7560
Melanie.washington @la.gov

Physical Location

State Capitol Annex

1051 N. Third Street, Suite 136
Baton Rouge, LA 70802
Office Hours

Monday — Thursday
8:00 am — 5:00 pm

Staff Person

Melanie Washington
Executive Director

Governor’s Office of Disability Affairs

Bambi Polotzola, Executive Director
Jamar Ennis, Assistant Director

1051 N. Third Street
Baton Rouge, LA 70802

Phone: (225)219-7547

Email: Bambi.polotzola@]la.gov
Jamar.ennis @la.gov
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State Interagency Coordinating Council (SICC)
Committee Application Form

Date Completed

Full Name (print)

Council Position

SICC Committee — 1* Choice

SICC Committee — 2nd Choice

SICC Commiittee — 3rd Choice

Committee Choice: Please select from the current standing committees in order of preference:

Family Assessment

Family Assessment to establish the process that identifies and supports family concerns,
priorities, and resources needed to address their child’s development resulting in functional IFSP
outcomes

Team Based Practices
Developing and implementing a Team-based approach where early interventionists and families
collaborate with each other to address the family CPRs

Service Delivery supports Family Priorities

Service Delivery supports Family Priorities such that early interventionists address IFSP
outcomes using intervention strategies where both the child and family are actively engaged and
focused on familiar, everyday routines and activities.

Pledge of Commitment

If chosen as a voting member of an SICC Committee, I pledge to make every effort to attend the
four quarterly committee meetings held on the mornings of the second Thursday of January,
April, July, and October and I will make every effort to attend any special meetings that are
called.

Signature Date
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State Interagency Coordinating Council
hutp://gov.louisiana.gov/page/la-sice

Louisiana EarlySteps
hup:/www Idh.la.gov/index.cfm/page/139/n/139

EarlySteps Community Outreach Specialists
htiyp:/fwww . Idh.la.gov/index.cfm/directory/detail/6 19

EarlySteps Regional Coordinators
hup://fwww Idh.la gov/index.cfm/directory/detail/676

EarlySieps System Point of Entry
hup:/fwww ldh.la.gov/index.cfm/directory/detail/609

IDEA Part C Federal Regulation
hups://fwww2.ed.govipolicy/speced/reg/idealpart-c/index.html

Governor’s Office of Disability Affairs
htip://zov.lovtsiana.gov/page/disability-aftairs

Office for Citizens with Developmental Disabilities
hup:/fwww.ldh.la.gov/index.cfm/subhome/] |

Louisiana Developmental Disabilities Council

Early Childhood Technical Assistance Center
http:ffectacenter.org/

Additional Resources

SICC Member Important Online Documents:

Louisiana Code of Governmental Ethics
http:/fethics.la.zov/Pub/Laws/ethsum. pdf

Louisiana Code of Governmental Ethics — Public Officers and Employees

http://ethics.la.gov/Pub/Laws/ethiclaw.pdf

Louisiana Open Meeting Laws (revised 1/2019)

http:/fapp.lla state.la.us/llala.nst/baadb299 1272084 786257ab8006¢c82 /% file/openTs20meetings%20law%20fag.pdf

Summary of the Louisiana Legislative Branch Lobbying Laws

http://ethics.la.gov/pub/Lobbying/Legislative%20Lobbying%20Summary %2020 1 | .pdf

Lobbyist Disclosure Act
http:/fethics.la.gov/Pub/Laws/Title24 LegislativeLobbying.pdl
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SICC
ATTACHMENT
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EarlySteps
Regional Coordinators

Joyce Ridgeway — Region 1
EarlySteps Coordinator

504.620.2209

504.620.2846

jovce.ridgeway @la.gov

Metropolitan Human Services District
1010 Common St. Suite 600

New Orleans, LA 70112

Valencia Allen — Region 2
EarlySteps Coordinator
225-925-7090

225-925-7080

valencia.allen@la.gov

Capital Area Human Services District
4615 Government Street Bin #16
Baton Rouge, LA 70806

Timothy Butler — Region 3

EarlySteps Coordinator

985-876-8846

985-876-8805

timothy.butler@la.gov

South Central Human Services Authority
5593 Highway 311

Houma, LA 70360

Monica Dowden — Region 4
EarlySteps Coordinator
337-262-1890

337-262-5233

monica.dowden @la.gov

Acadiana Human Services Authority
302 Dulles Drive

Lafayette, LA 70506

Steven Ivey — Region 5§

EarlySteps Coordinator
337-475-4831

337-475-8055

steve.ivey@la.gov

Imperial Calcasieu Human Services
3501 5th Ave. Suite C-2

Lake Charles, LA 70607

Penny Thibodaux — Region 6

EarlySteps Coordinator

318.487.2414

318.484.2458

penny.thibodeaux @la.gov

Central Louisian Human Services Authority
429 Murray St. Suite B

Alexandria, LA 71301

April Hearron — Region 7

EarlySteps Coordinator

318-741-7149

318-741-7445

april.hearron @la.gov

Northwest Louisiana Human Services Authority
3018 Old Minden Rd. #1211

Bossier City, LA 71112

Tracy Crump — Region 8
EarlySteps Coordinator
318-361-7237
318-362-5305
tracy.crump@la.gov
Region 8 OPH Office
1650 DeSiard Street
Monroe, LA 71211

Jennifer Johnson — Region 9
EarlySteps Coordinator
504-451-0938

225.567.1257
jennifer.johnsonl @la.gov
Northlake Resource Center
5439 Live Oak Drive
Hammond, LA 70401



EarlySteps
System Points of Entry

Jessica Rodrigue (Region 1)

Program Director - Region 1 - New Orleans
Area: Orleans, Plaquemines, St Bernard
(504) 595-3408

(504) 595-3158

jrodrigue @laeasterseals.com

1010 Common, Suite 2440

New Orleans, LA 70112

Brian Jakes, Jr. (Region 2)

Program Manager

225-925-2426 | 1-866-925-2426
225-925-1370

brian jakes2 @selahec.org

4324 §. Sherwood Forest Bivd., Suite B-155
Suite A

Baton Rouge, LA 70809

Brian Jakes, Jr. (Region 3)

Program Manager
085-447-6550 | 1-866-891-9044
985-447-6513

brianjakes2 @selahec.org

602 Parish Road

Thibodaux, LA 70301

Mary F. Hockless (Region 4)

CEO

337-359-8748 | 1-866-494-8900
337-359-8747

teamfsrc @bellsouth.net

138 East Main Street

Suite 4

New [beria, LA 70560

Mary F. Hockless (Region 5)

CEC

337-359-8748 | 1-866-494-8900
337-359-8747

teamfsrc @bellsouth.net

138 East Main Street

Suite 4

New Iberia, LA 70560

Ariana Alexander (Region 6)

Program Supervisor
318-487-1165| 1-855-449-0900
318-445-4990

aalexander@ laeasterseals.com
700 Main Strect

Pineville, LA 71360

Kim Williams (Region 7)

Supervisor

318.226.8038 | 1.866.676.1695
318.425.8295
kim.spoe@gmail.com

2620 Centenary Blvd.
Building 2, Suite 249
Shreveport, LA 71104

Toshia Laing (Region 8)

Director

318.322,4788 | 1.877.322.4788
318.322.1549

rwalker@ laeasterseals.com
1863 Avenue of America
Monroe, LA 71201

Brian Jakes, Jr. (Region 9)

Program Manager
985-429-1252 | 1-866-640-0238
985-429-1613
brian.jakes2@selahec.org

1302 J.W. Davis Drive
Hammond, LA 70403

Brian Jakes, Jr. (Region 10)

Program Manager
504.496.0165 | 1.866.296.0718
504.496.0167

brian.jakes2 @selahec.org

1321 26th St.

Kenner, LA 70026



EarlySteps
Regional Map

@ Region 1
- Region 2
D Region 3
- Region 4
- Region §
D Region 6
- Region 7
- Region 8
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GEHTA) STATE OF LOUISIANA Page 1 of
REV 012013 TRAVEL AUTHORIZATION

DEPARTMENT/DIVISION DATE OF DATE T.A. NUMBER
REQUEST EFFECTIVE

COST

OFFICIAL STATION/DOMICILE
CENTER TYPE OF AUTHORIZATION

1 HEREBY CERTIFY THAT THE PRESCRIBED DUTIES OF THE POSITIONS AND THE [ IN-STATE TRAVEL O WORKSHOP
INCUMBENTS_ THEREOF, AS SPECIFIED BELOW, NECESSITATE TRAVEL DOUT-OF-§TATE
EXPENDITURES OF THE NATURE AND AMOUNT HEREIN SPECIFIED. FOR WHICH O MEETING
AUTHORIZATION [S HEREBY REQUESTED UNDER THE PROVISIONS OF LAW CDCONFJ CONVENT.
AND REGULATION [1SPONSORED

SECTION HEAD AUTHORIZED BY OR FOR DEPARTMENT HEAD

{MUST BE COMPLETED ON ALL AIR TRAVEL AUTHORIZATIONS UNDER PPM 49)

APPROVED BY OR FOR DIVISION HEAD AUTHORIZATION OF AGENCY OPERATING SPECIAL PURPOSE AIRCRAFT
(TO BE USED WHEN SPECIAL PURPOSE AIRCRAFT USED FOR GENERAL TRAVEL. PPM 49)

AUTHORIZED BY OR FOR DIRECTOR

= ———— ————————
NAME OF EMPLOYEE TITLE OF POSITION HOME ADDRESS

PURPOSE OF TRIP OR NECESSITY FOR TRAVEL (MUST BE COMPELETED)

ety e —
[ e ALLOWANCES TRAVEL ADVANCE REQUESTED T' YES - AMOUNT $ (COMPLETE REVERSE) rNo
TOTAL FOR MONTH OR TRIP S [ certily that this voucher has been
examined. that the proposed expemditen:
TOTAL FOR QUARTLRLY ENDING s is awhorized by appropriaticn and
1l and docs not exceed (he
. iy < unencumtered balance of the alliment w
TOTAL FOR FISCAL YEAR $ which it is properly chargeable, that the
Prives oF rates ane Tair and reasonably,
FUND APPR'N AGENCY COLIL LXP. CODE amd the tmal estimated cost has been
entered as a charge against the
1L 15 and appropriativn(s)
indicated on this travel authorizaion.

PUNCHLD VERIFIED EXAMINLD BY DATE COMPTROLLERAISCAL OFFICER

Reimbursement for all travel expenses will be made in accordance with Travel Regulations prescribed by the Governor, through the Division of Admumstration. See Policy and Procedure Memorandum
No. 49, Travel Regulations. and Pohcy and Procedure Memorandum Ne. 67, Travel in State-owned Aircrafi.



Page 2of 2

PURPOSE OF TRIP OR NECESSITY FOR TRAVEL (Continued from front)

DETAIL ESTIMATION OF TRAVEL EXPENSES (Must Be Completed)

AIR FARE (COACH CLASS)

PERSONAL CAR

@ 5$.54 PER MILE

RENTAL CAR

LIMOLISINE. TAX). ETC

SUBSISTENCE

LODGING NIGHTS @ §___ /NIGHT

MEALS _ DAYS __ @ $ _ /DAY

TOLLS AND PARKING

TIPS

OTHER EXPENSES

REGISTRATION FEES

MEMBERSHIP FEES

OTHER (Explain)

TOTAL ESTIMATED REQUIRED
EXPENDITURES (carry to front of
formy)

SPECIAL APPROVALS REQUIRED

[0 WEEKEND TRAVEL
VERICLE RENTAL
50 ALLOWANCE

a
0
[0 USE OF PERSONAL VEHICLE
a

OTHER (Please Explain);

SIGNATURE OF DEPARTMENT HEAD

DATE

Q



Page 1 of -

TRAVEL EXPENSE ACCOUNT DATEDESRAIM

BA-12 (3/97) DEPARTMENT

The statement on the reverse side must be completely filled in by the payee prior to
_signature. Receipts must be attached as required by travel regulations.

NAME OF OFFICER OR EMPLOYEE DIVISION
y T SECTION
R FOR PERICD

—————— ———
Expense Summary

Lump-Sum Allowance $
‘ mi. @ .54 $
T e Per Mile Cost: i, @ 54 R s
Lodging $
Subsistence: Meals (SEE PPM 49 FOR RECEIPTS REQUIRED
FOR SPECIAL AND HIGH COST AREA MEALS) $ $
Tolls and Parking $
Tips (tor baggage handling only) $
Other Expenses $
Less: Travel Advance $
Total Reimbursable
Costs $

Certificate of Payee

| centity that this expense account is just and true in all respects; that the distances shown were actually and necessarily traveled on the dates
sracified on official business only; that the expenses charged were incurred on official business of the State and none of the expenses have
paid by the State; and that the full amount is justly due.

SIGNED BY PAYEE TITLE OR POSITION OFFICIAL DOMICILE

Certificate of Head of Budget Unit

| certify that the charges set forth on this expense account have been examined by me; that the services for which the charges are made were
necessary and proper; and that, in my opinion, the amounts claimed are just and reasonable.

NAME SIGNED BY: TITLE

REMARKS BY HEAD OF BUDGET UNIT IN EXPLANATION OF UNUSUAL ITEMS, ETC.

Sub Amount Document Reference
Agency No. Orgn. Object Obj. Rptg. Category
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